KIREHRIVE 2 —FEER BEIIN\R (2022FF)

EMLHFRS BRI T5— FlEA ECRRAT7IVr—a0 1 FBEI—F T0010C3

[ HTHA BE B 1 BfL

HAHE 4 A % BEITIL—7 1EUT) BREXGE HE

EFE SO S E R D EFRRERHhE, HISERBERLERIBEDEMEL TS TELIDEENMNT.EDRRL—UTE
AR FATEAPCRAFXIILALIZDENDERZLTLEET,

ESRRAS—U Tl BHREPMTIRALIL, (FEREEEDDIRALIL, (FERERKRITDIRATILAKRDONET , FDVY—
JLELTMS-OfficelFEDR AR A TELEOLNTEY ., BHRIERRITEZSDEDRATUIZESTRHADY—ILERST
L\ij;:o ABETE, EEEZRDIIBEETUL, MS-Office DHEEEZFLCEMEL, LEERAFILOEREZEBTIOMNE

FE—MRERE

EE OV (TR E T ZHLAR— DR, RETE, TUEVEMENRMM OB RIS DI-ODRENEERTT S, Ff=. /Y
a*aJ:UEj"T"‘_EJ: AVERE -HROEELLTERISODOEBENEEETS H. CORKEHRITMOS EIRDHAERICHBREL TR
DEIE Ly,

$&;4%;‘%‘%%U HEE FR) TS —TRETHR

IS BT
%ﬁiﬁ%ﬂ%ﬁ%b Windows® TS0 DEWNS, 10 8—R VD EBMBEERLTODIENEELL,
;2

EAEEL S &5 (DPC

(=W S Word., Excel, PowerPoint

FHEDP(ES KAL) FENRETANSTHER

1 MS-Office D E AN E 5B L . MS-Office DE AL AEZMH>TLVS,

4 Word&Excel DIRIEH ZHIERL. BHBESRANEORIE. VS I7EERTES,
4 PowerPoint DI A ZEER/L . HRMWEEHEERLRERTESD,

5 RECEBHITSIL (HRE) . MS-Office R B [CBMEL>TMYML LA TED,

1

15034 - I2AZ

2. & - ¥l

HREFTmE S 100

FHEDER

AEDREHEETER



REOEREBETERLUIBENERILARIEL . MS-Office DIRMEN EREICEITTE AN ESIH DE A TEE
MmE1T5. £2X, BEREZRTLELT 5.

RRFER (OBE-FHK)

R—b2I4UA

%ﬁ%‘%g&;)%ﬂtﬁ&-%%%"éiﬂ'l%)f:&)\ RINORE~NDMYBH EHER R ERETMT 5.
( )

RERME
BEDEZEHE FEREFE-EE)
N JAV AN 1|
-:O‘JI:;L—QEZFETH’E@{’EEE .
IHRTO—F, THILFERL. HIBR VRN
CRIEN 22550+ LY DEREE, IR D7/ LA IL—IL gft’g‘;ﬁ’%

*MS-Office D1 EH
«STEP1 WORDIZDWNT
B2

*STEP2 EARMILEXEEERLES
EVIEIN - STEP3 R REBALLS
*STEP5 RIBHET7 VT T DHAEEEFE>TH LS

=3 *STEP6 KX DL R—IERELES
*STEP7 XEEKRELLS

5 4E R ESRAXEDEES
-BHEEHE1 RITEE/ U ILUYRE)

-STEP1 EXCELIZDUNT
=5 *STEP2 T—4% AHLES

*STEP3 REEMLELS

*STEP4 REHRELLD

*STEP6 J'S7ZERLLS
=6E *STEP7 T—HAR—RZEEELLS
GE -STEPS 8D —rEIRELLS
-STEP9 BE#IZEFE LN ES

F—H~—Z (ACCESS)

BEMBEIOSERRERRALT. T—TIL, £5—, s 8% —. 1
L—av V) —RHBEDRBEEEBRLEARNIZT —EAR—ZANDE
Z5EEET5

E7ME

*STEP10 A—H EZDRFHAFHRELLS
e *STEP11 £HMAEEXZEHRTELLDS
SR ‘STEP12 BELT S 7HERLES

-STEP13 ERYrTF—TILEERHL &S

STEP14 T—AR—R&ERALELS
cLIEMN - STEP15 /0% ERL &S
*£% EXCELOT—%%WORDIZHIY52 5

CAVERN - B HERE2 (RITEE S TARSE)



11

12

%13E

-STEP1 POWER POINTIZ DU\ T
“STEP2 FLETF—avEERLES
“STEP3 AT xHhEEALLS

*STEP5 LB T—LavIl8IEERELELD
*STEPT BT F)DT—42ZFIALELS
*STEP8 RSAREBEDTHAUEHZRELLS
*STEP9 RS AR a—(ZRIIDHAEFFIFAL LS

-BHRFEI(RITEEILEVENE)



